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Welcome to Técnicas Reunidas Supplier Portal, a fast and
safe way for Companies to receive inquiries and submit offers
for projects worldwide and for interactive communication. In
this guide we will show the complete process of how to
submit a bid through the Portal as well as how to use the

interactive communication tool.
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INQUIRY MANAGEMENT

In order to receive Inquiries you have to be

registered as a Supplier in our database and have a

TR code assigned to your Company.

If your Company is invited to bid you will receive an

invitation mail.

Once the email received you have to connect to the

TECNICAS REUNIDAS

Portal, where you will see a new tab called trj.

Inquiries.

Inside this inquiry dashboard page you will find all

the inquiries to which you have been invited. In this

first screen you can find the following information:

Wikt e Pois Sy | | gt

Project - Displays the Project Number of the
inquiry.

Inquiry - Displays the inquiry number that uniquely
identifies each one of them.

Quote Reference Number - Displays the reference SE : " s
number you have assigned to the quote.

Supplement - Displays the Inquiry Supplement
number.

Inquiry Type - Displays the type of the inquiry (for
Order).

Deadline - Displays the bid due date and the times
left to submit the bid. For a closed bid the
finalization date is shown.

Inquiry Progress - Displays the status of the

inquiry.

To start bidding or decline click on Ready to Start,

Quets Referencs and Valldity
and this will take you to the first screen of the I
Inquiry. i
Wl comless quote iy« [
Unliity O
Valietty Bate | 7uoemyr B
cumency + o [E]

) Dexine b0 Bl
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1. DECLINETOBID

If you decide not to bid, you have to choose the
option Reason for not bidding from the list of

values.

You have also the option to write any additional

Comments, then and press save.

This will update the information in the inquiry

progress of the previous page.

2. SUBMIT AN OFFER

Select Will bid option.

There are two mandatory fields you have to
introduce before being able to continue: date of
completion of the quotation and currency (this one

will apply to all the whole offer).

Once the mandatory questions have been
answered, you save to confirm you are bidding for

this inquiry.

In this screen you have a tab (inquiry summary
details), at the right top of the screen, with all the
information about this inquiry, that you can check at

any time.
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Once confirmed your intention to offer you can click

the “Next” button or open the menu on top of the

rJ Wy Acoeunt

reen Al Inquiries > | Guntation el - Qus
screen. Quote Reference and Validity ~ Quotation Dataile - |
S ——
Overt View

This menu is divided in 5 sub-menus: e

&) w3

Quotation Details, Further information, -

Wl compiese guote by | 14080007 (51
Valgny O

Attachments, Questions/Answers and Finalization o [ B

cumeney» (10 [E]

Wiekerme Jose Mias S | | Apect

3. QUOTATION DETAILS:

It includes the screen Quote Reference and Validity

and also Overall View (the quotation data grid)

The grid is divided in several blocks and includes

Tag Munibes
P omBeacx  (WnEcmRs

the Line Items for this inquiry. R

The first block shows the status of the item. There

AllInquiries > 101000526 | Quutatien Detas - verat View z Sy Sammary Dty
are three types of item status: Quotaton Dest
Bl ® %

T e ————
In process s [ ertcton nean ot

& Tem Status. Tag Numbe  Commodity Code: Quantity Min. Cucted Gty Quated Uit Servios
Complete e

)
T P

T G

Voo
In Procers

No bid e

In Precens

Kl

In order to be able to submit the bid, all items (T

should be marked with status Complete or No Bid.

5 e St
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The next block is about the technical Identifi atios Details I

Identification Details of these line items: Tag Number Commedity Code Size 1 Size 2

Tag Number, Commodity code, Sizes. RE0-%-0304A GEOO0D o 0
RE0-¥-03048 GBIO0D o 0
ROO0-KM-03044 GVOO0D o -3.
ROO0-KM-03048 GVO000 0 o|
ROD-U-D301 ZZ0000 0 ]
101000526-5400-1 | ¥CO000 o 0
101000526-8000-1 | YAL000 o 0

Next block is for Properties. If the inquiry is for e — s i e

BULK material you can include the Minimum

Quoted quantity. In this block you can modify the e

fields Min. Quoted Qty, Delivery Place and h

Comments.

| Properties

Tag Description Quoted Quantity Quoted Unit Description for Services Delivery Place

If the Inquiry is for EQUIPMENT you can modify the |

fields Delivery place and Comments in this block.

Next block is Requisition Details which shows the ||‘Hl isition Det ﬂ||ﬂiddin§ 1

position and sub position of each Line Item of the Pos | Sub spiit Seq

Inquiry. ; ll 1l |
2 1
4 1
5400 1
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Next block is for Pricing Details. Pricing Details
Unit Price Type Unit Price Extended Frice Net Price Discount %
The unit price type is intended to be used for spare A0 6,00 £401 0,00
0,0000 0,00 0,00 0,00
parts. That means, the spare parts are listed 0.0000 0,00 0,00 000
together with the equipment for which they are e = e
0,0000 0,00 0,00 0,00
needed. With the unit price type you specify how 0,0000 000 0,00 000
i . 0,0000 0,00 0,00 0,00
you deal with these spare parts. By default, the unit
price has no type. The following values are
available:
Including - The spare parts are delivered with no = |
eXtra COStS Unit Price Type Unit Price Extended Price Met Price Discount % I Discount Amount
| vI 10,0000 0,00 0,00 0,00 0,0000
Excluding - The spare parts are not included and lcions it i it i)
;Emuding 6,0000 0,00 0,000 0,00 0,0000
have to be ordered separately [NoQuote 0,0000 000 0,00 0,00 0,0000
| Not Required 8,0000 0,00 0,00 0,00 0,0000
No Quote - The spare parts are not included and ELe o A.06.6.00 L
6,0000 0,00 0,000 0,00 0,0000
the bidder does not provide a quote
Not Required - The spare parts are not needed
You can enter a discount on an item using the
Discount % or Discount Amount cell. The Net Price
cell shows the discounted price, which is
determined by the extended price reduced by the
discount. When a discount amount is provided, the
discount percentage is automatically calculated.
Pricing Details
e Type Unit Price Extended Price Net Price Discount % Discount Amount
3,0000 3,00 294 200
The last block of the grid is for Miscellaneous £,0000 0,00 000 000 0,0000
. 0,0000 0,00 0,00 0,00 0,0000
Details. 0,0000 0,00 0,00 0,00 0,0000
0,0000 0,00 0,00 0,00 0,0000
0,0000 0,00 0,00/ 0,00 0,0000
0,0000 0,00 0,00 0,00 0,0000
Choose a Country of Origin for each line item from
the list of values. Fill the name of the manufacturer
Miscellaneous Details
in a free text field. Country of Origin Manufacturer Incoterm First Ship Last Ship
a o
0] 0
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Choose the Incoterm from the list of values. Mjmm
I il B 3¢
o BemStius  TagMawber  ComwsodityCode  scowk%  Dbcousd Amcent  Couseryof Oriin  Meeufaclurer  Inceterm  FestShis mrw. |
@ s el &

S Petoipbun, Desrption ~ "
ARGENTINA AREENTINA ]
ety ISR

auyRa BUSTRALL
a=RRAlAn AZERBALSH

BORALA & HEITECOUIA BOSHLA ANDY HERTEGH
BANGLADEH BANGLADESH —
=M el ! [
BIRHA FASD BLRENE 450 | ~|
BuLEATS BN

BAHRATY arRATy

L BLRIND

B CARUESAAM BRUNE DAAUSTALAM

Finally the shipping days shows the number of

el
days that are required for shipping from delivery
place to site. Enter the minimum number of weeks P P P P PRy
required for shipping the item in the First Ship box ey
) . Incoterm Short Description Description

and maximum number of weeks required for cFR 2010 FR 2010 COST AND FREIGHT
shipping the item in the Last Ship box. aF 2010 aF 2010 COST, INSURANCE AND ..

ap 2010 dp 2010 CARRIAGE AMD INSURA..
Finally, it can be entered the estimated number of BT 2010 £PT 2010 CARRIAGE PAID TG

weeks that will be necessary to deliver the
equipment/material to TR, from the day of your

quotation will be awarded. Icelaneo Detus : |
(i:untrjl _nf Origi_n Manufacturer Incoterm _ First Ship Last Ship

Enter the minimum number of weeks required to w3
deliver the item (in the First Ship box), and
maximum number of weeks required to deliver the

item (in the Last Ship box).

o |lo o bl e
o et o fa e e
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FURTHER INFORMATION

In this sub menu we have the Alternatives and
Options, Other Costs, Cancellation Costs and

Variation Rates.

4. ALTERNATIVES AND OPTIONS.

Click the icon Add to create a new Alternative or a
new Option, entering a unique sequence number in

the Seq box and a description.

Click Add or Deduct so that this alternate or option

will be added or deducted from the original price.

Enter the Price, and choose the Currency and enter  Further Information

any Clarification in the free text field. Alternatives and Options
e Alternative - If you have already offered a it

Cancellation Costs
line item in the proposal or original scope,

Variation Rates

you can offer an alternative to this line item
as an extra price (pumps with better
materials than required — SS vs CS) or a

price decrease (3000 rpm vs 1500 rpm,

smaller size and less price) eSublicr [ T ;
e Option = A line item that has not been TN o] B Wbt
AN Ingulries = 101000526 ! i & .

offered in the original scope, that supplier s

considers adequate to offer.

o e
S Deapten | AdDed | Pie | Cwsy | Gaiiasn
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5. OTHER COSTS. 8l e EE oot L
Al Inguiries » 101000526 |, furte ntumatem At gy Sasminary Ot J
There are three Other Cost by default for each '::“
inquiry: Packing, Transport, and documentation. B
1 MTENATE - WA LED |alreniea
You can add a new one choosing a value from the
list. You can introduce the Percentage for this Other =

Cost or a Cost Value Total, and finally introduce the

Currency. Unit price type is used for spare parts

and the list of values is only available if Other Cost

% and Cost Value Total are set to 0.

Cowrioss et | iiomBapens v

Alltnguirles > 101000526 | Fethernfmrarion Ot Lt v [r—————

" it Ot Conh

) s
o [t}
o 2]

Other Cost Account Code Short Description -
01 PACKING
20z TRANSPORT :
Q03 INSURAMCE
205 WARRANTY E.ECOST
921 TESTS
6. CANCELLATION COSTS.
922 DOCUMENTATION An
Click the icon Add to create a new Cancellation 823 MAT. CERTIFICATES
Cost, introducing the number of weeks for which =4 CE MARKING
. ) ) 923 PAINTIMG
this penalty is assigned, and the percentage to be
926 ATEX CERTIFICATE
paid, and then click Save. 537 INSPECTION & TEST
928 X-RAY TEST

50 Items -
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7. VARIATION RATES. : .

[EIRTTN o=l
All Inguiries » 101000526 | Futheriwiomuios - Cmcolibencoss. ¥ | oy ey Gt

introducing a Rate Type and a short description. :-mm
*®

Click the icon Add to create a variation rate

Choose a Quantity Unit from the list of values a

2 faw

Rate Value and select the Currency.

8. ATTACHMENTS.

In the Files tab you can upload technical or

ity Unit, Stort Description Desaiption
commercial files to be included in your offer. e e |
i = ‘fmlél'm.'|
A comment may be added to these files in order to - “ e i
; ; e s - - ' .
identify them. = ; s | .
vg g idogran
; . . Descrigtion i w Kiograrms fr guarely
Técnicas Reunidas may upload also any document, L ) b :
I - T

so that you can download and view it in this tab.

The maximum size for each attachment is 10MB.

Once you finish your offer you have to upload in pdf

format your commercial and Technical offer duly

signed. B e B s o yom o3}
Bl Ingquiries > | Adtachments- Mies. i sy Susary el ]
Tachnical Fles Commercial Files
L LR
[0 0a670-Gon g SPE- OO pet iy % ) BCOUMAGREL TERMS CHECK LT it Za0ei2aty” X

Techrica fis |camarra i |
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9. QUESTIONS/ANSWERS.

This sub-menu includes:

Request for Information: You can send a question AL
eSuPplier

or any comment regarding the inquiry to Técnicas Gl W E——

AR Inquirics > 101000526 | duesimiamre - Reiest o ot

with this option.

Nﬁmmm Hew conuareation
& 8 wi SUBErtt iy comermanon
Click on icon Add to open a conversation. Fields S el B
with red mark are mandatory. — _
ot + I

If you choose the Type “Commercial”, your query
will be received by the buyer, and if you choose the

Type “Technical” it will be received by the

technician. You can attach a file to your question.
Once all the fields are entered press Send.-All this
conversations may be found in the main dashboard
of the Portal.

Request for Indarmation

St Lasttipdats  Type
(5] Mewsseomesinnen 10oe naded e cosa. ILAS0NT Inguy [Feermical]

] vewesmeacas s

[E] tdew cocumastution o e ackied e vious J0/2007

] Mewecomemios mUSET  trqury fCammenca]
] Mewsomeratios IS Iy Fecmicnl]
] rewcazment WWEAT Iquay Teemicl

- Hewsmmersmon J/OSDNT Inguiry Teemical)

10. TECHNICAL/COMMERCIAL QUESTIONS.

The requisition might include a Technical or
Commercial questionnaire. You can find questions

to inquiry level or to line item level. Question with

red mark are mandatory. There are different type of

Al Inquiris > 1010005326 | Guestioes e - Comipesrial Questions, |l Inguiry Summary Detaits

answers: Free text, Date field, Yes or No, List of e i

1 UENDOR IDDATA and sl the Imsraces

Values, Attachments.

All mandatory questions must be answered to be
able to submit the bid.

3 UEMDOR 1D DATA { Inssection Loction
& UEMDOR 1D DATA | Assemiiy Place,

5 UEMDOR 1D DATA | List Matoriaks Origie.
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FINALIZATION

11. QUOTE SUMMARY & SUBMIT

The last block on the menu is Finalization. You will

see a Summary of the data introduced in the

Inquiry. If you didn’t introduce the Quote reference
number, validity and validity date in the Quote

Reference and Validity screen, you must do so

Tow e 000 ue

before submitting the bid, as these are mandatory T S
fields.

If you want to add or modify any data listed on Bid
Summary just click on Modify or Add, and it will take
you to the corresponding screen. Pending action

are also informed in Bid Summary section. (_ﬁ

In section Bid Prices, you may add a Global
Discount as percentage that will be applied to the
. . o . . ¥ou can no ignger change the inquiry 101000526 after
total Line Items price. This discount will be shown in submitting. Are you sure you want to proceed?

the global discount amount box. When you have
completed all the information you can Finalize the

guote. Once submitted no further modifications are

allowed. No | m

.. “Intergraph Smart™ Materials
-

eSubylier

Welcome to TECNICAS REUNIDAS Suppiier Portal




