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TECNICAS REUNIDAS

E-SUPPLIER PORTAL

Inquiry Management

“to the suppliers

and subcantractors portal

Access now to the suppliers portal

Welcome to Técnicas Reunidas Supplier Portal, a fast and
safe way for Companies to receive inquiries and submit offers
for projects worldwide and for interactive communication. In
this guide we will show the complete process of how to
submit a bid through the Portal as well as how to use the

interactive communication tool.
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INQUIRY MANAGEMENT

In order to receive Inquiries you have to be
registered as a Supplier in our database and have a
TR code assigned to your Company.

If your Company is invited to bid you will receive an

invitation mail.

Once the email received you have to connect to the
Portal, where you will see a new tab called

Inquiries.

Inside this inquiry dashboard page you will find all
the inquiries to which you have been invited. In this
first screen you can find the following information:

Hone

8 Inquies

Project - Displays the Project Number of the
inquiry.

210230
210230

210230

e

Project =1

= Intergraph Smart® Materials Portal

Inquiry Management

Inquiry - Displays the number that uniquely
identifies each Inquiry.

Quote Reference Number - Displays the reference

number you have assigned to the quote.

Supplement - Displays the Inquiry Supplement
number.

Inquiry Type - Displays the type of the inquiry (for
Order).

Deadline - Displays the bid due date and the times
left to submit the bid. For a closed bid the
finalization date is shown.

Inquiry Progress - Displays the status of the
inquiry.

To start bidding or decline click on the Inquiry
Number, and this will take you to the first screen of
the Inquiry.
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In this screen, you can download the Inquiry
Documents clicking, up on the right of the screen, in
“Other Links” and “DOWNLOAD DOCUMENTS”

1. DECLINE TO BID

If you decide not to bid, please check the box
“Decline to Bid” and choose a “Reason for not
bidding” from the list of values.

You have also the option to write any additional
Comment, then, press Save.

This will update the information in the inquiry
progress of the previous page.

Inquiry Management

PR P
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2. SUBMIT AN OFFER

= Intergraph Smart® Materials Portal Home  MyAccount  Inaies mmns‘om“ ISRBEL SASTRE
A Hore Home | A1 inqurie: =
Select “Will bid” Option and enter the data required. PRYTTSCE 102301111 - Quotation Details - Quote Reference and Validity H i | Gotosuor
B Inquiies
There are two mandatory fields you have to —
introduce before being able to continue: the -
expected day of completion of the quotation and the
currency (this one will apply to the whole offer). o e
Once the data has been entered, please save to . 5
confirm that you are going to bid for this Inquiry. e oIk
= Intergraph Smart® Materials Portal Home Wy ccourt \nwws‘mmnms‘mmuﬂs ISKBEL SASTRE
A Hone e s - [BREES
E MyAccount B 102301111 - Quotation Details - Quote Reference and Validity ﬂ Ne | BolaSimt ::;m
8 Inquires Tequity Numoer s
) o Quota Reference and Valdity l:i“;:;mu
In this screen you have a tab (Inquiry Summary =
[ H . Qi 0-1UN202
Details) at the right top of the screen, with relevant —
information about this Inquiry. You may check it at e
any time in this icon: i 5
_— En-Mé‘{-Zﬂisﬂ 30:00
J— :::m Barahona Cornago
|j:::’:15l 2126
st
Descriptor: das.es

Home

2= My Account

Once your intention to offer has been confirmed,

B Inquiries

you can click the “Next” button or move on the Qusiton Detals

menu showed on the left side of the screen. : ‘;‘;‘V'w“"

. . . . Further Information
This menu is divided in 5 sub-menus: Menatvesand otons
» Qther Costs

» Cancellation Cosis

»  Variation Rales

*  Quotation Details, Atachmants
»  Files
»  Further information, CuestonsiAnonor

»  Requestfor Information

e Atftachments,

»  Technical Questions

L4 QU es ﬁOI’)S/A nswers, »  Commercial Questions

Finalization

. Finalization. »  Bid Summary & Submit
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3. QUOTATION DETAILS:

Horte | Al nqures

”‘ inc/udes the screen “Quote Reference and M 102301111 - Quotation Details - Overall View ﬂ Gotzsubmit

Validity” and also “Overall View” (the quotation data a SN

grid). o [ [l [ [ o oo i [ [ 2

The grid is divided in several blocks and includes e *

the Line ltems for this inquiry. S Mt | 1|8 {Fepie |60 ! !

The fIrSt blOCk ShOWS the Status Of the Item' There = Intergraph Smart® Materials Portal Fome Myzccanl Inquies W;lmums‘cnwm-s SABEL SASTRE

are three types of item status: L
£ MyAccount B 102301111 - Quotation Details - Overall View ﬂ GotoSubm

In process av o [ | [

Complete e e B = e e =

No bid i i -5

In order to be able to submit the bid, at the end, S - —

when you have completed all the information in this ——— - - =

screen, all items should be marked with status S e Rl L - =

Complete or No Bid. = o o R A —

Next block is Requisition Details, which shows the Requisitio...

position and subposition of each Line ltem of the
Pos Sub

inquiry.
1 160
1 161

1 162
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The next block is about the technical

Identification Details

Identification Details of these Line Items:

Tag Number Commodity Code Size 1 Size 2
Tag Number, Commodity code, Sizes.
T70-03-LV -2134  KECVO1 0 0
T70-03-LV -2141  KECVD1 0 0
T70-03-LV -2145  KECVO1 0 0
T70-03-LV -2151  KECVD1 0 0
T70-03-LV -2154  KECVD1 0 0
Next block is for Properties. If the inquiry is for
. . @, . . Properties.
BULK materla/ you may InCIUde the Mlnlmum Description for Services  Ident Sho... Supplier Del...  Quoted Quantity Quoted Unit Comments Ident
Quoted quantity”. In this block you can modify the . ER3- - : : =
- 75in. 8-X. Madrid, Espaiia 75 75 ml
fields “Min. Quoted Qty’, “Delivery Place” and - s - 0 0 m
“Comments”. : o—en |- - 2 m
If the Inquiry is for EQUIPMENT you may modify
Properties
the fields “Supplier Delivery Place” and “Comments”
Tag Description Descriptio...  Supplier Del...  Quoted Quantity Quoted Unit Comments

in this block.

Next block is for Pricing Details.

Pricing Details

The “Unit Price Type” may be applied at item level. " - - - -
Unit Price Type Unit Price Extended Price Net Price Discount % Discount Amount
The following values are available: 00000 000 000 000 booon
F 0.0000 0.00 0.00 0.00 0.0000
Including — The price of the item is included in the Euchuding 0.0000 000 o 000 00000

Ne Quote

total price of the quote. Not Required 0.0000 0.00 0.00 0.00 0.0000
0.0000 0.00 0.00 0.00 0.0000

Excluding — It means that perhaps the item will be
quoted afterwards.

No Quote — The item will not be quoted. In this case
remember to associate also the value “NO BID” to
the item, as explained on the first block of “Overall
View” (section “Quotation Details”).

Not Required — The item is considered not needed
by you or by TR.
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“Unit Price Type” and “Unit Price” are
incompatible cells. You must enter information

Pricing Details

On’y in one Of them for eaCh Iine Item' Unit Price Type Unit Frice‘ Extended Fn’ce‘ Net Frice‘ Discount %‘ Discount Arnuunl‘
0.00 0.00 0.00 0.0000
0.0000 0.00 0.00 0.00 0.0000
We enter the “Unit Price” for each item. 0.0000 0.00 0.00 0.00 0.0000

The “Net Price” cell shows the discounted price,
which is determined by the extended price reduced
by the discount.

Pricing Details

A discount at item level may be entered (in

Unit Price Type Unit Price Extended Price Net Price Discount % Discount Amount
percentage or amount). If a discount amount is 2000000 000 20190 oo -
entered, the discount percentage is automatically 0.0000 0.00 0.00 0.00 0.0000
ca/cu/ated_ 0.0000 0.00 0.00 0.00 0.0000

Miscellaneous Details

The last block of the grid is for Miscellaneous Country of Origin Manufacturer  Incoterm First Delive... Last Deliv...

Details. - : - 0 0
- - 0 0
- - 0 0

Miscellaneous Details

b

Choose a “Country of Origin" from the list of values. Country of Origin Manufacturer  Incoterm First Delive... Last Deliv...

Fill the name of the “Manufacturer” in the free text |:|E | - 0 B

field. - - - 0 0
- 0 0
- 0 0

Miscellaneous Details

| |

Country of Origin Manufacturer  Incoterm First Delive... Last Deliv...
Choose the Incoterm from the list of values for each ' . .
line item.
0 0

0 0
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Finally, it can be entered the estimated number of
weeks that will be necessary to deliver the T ST

equipment/material to TR, calculated from the day ~
Country of Origin Manufacturer Incoterm First Delive... Last Deliv...

that your quotation would be awarded, and taking i
= = = 22 30

- - - n n

into account the incoterm.

Enter the minimum number of weeks required to
deliver the item (in the “First Delivery Weeks” box),
and the maximum number of weeks required to
deliver the same item (in the “Last Delivery Weeks”
box).

= Intergraph Smart® Materials Portal Home My Account  Inguiries

Note: a download of the “Quotation Details” data

Home Home . Allinquires

L]
£ MyAccount Bl 102301111 - Quotation Details - Overall View
[

may be obtained in excel format. Before filling the

Inquiries

data, after fill in data it may be loaded. See image: m e

» Quote Reference and

Satus  Requisito. Miscellaneou:

> Overall View Wem Status  Pos  Sub Extended Pri Discount%  DiscountAmount  Country of Origin  Manufacturer  Incoten

Actions R— | o oo

Process 161 o 000 00000

000 00000
o4 tla Chart 000 00000
oi [ Repot > 000 00000

01 o 000 00000
2, patatoad >

of 000 00000
@ e

000 00000

T, Dataload > | T, Importfrom Excel'CSV File

FURTHER INFORMATION

In this sub-menu we may enter: P FLLne il

«  Alternatives and Options, Altemaives and Options

»  Other Costs, Other Costs
* Cancellation Costs,

Cancellation Costs
. Variation Rates.

Variation Rates
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4. ALTERNATIVES AND OPTIONS.

= Intergraph Smart® Materials Portal

Click the icon “Add Row” to create a new
Alternative / Option (select from the Type), entering
a unique sequence number in the “Seq” box and a

A Home

£ Myaccout

B inquiies

Quolaion Detas

s Tye Desciption Curtency. Adypeduct Prce Clarificaion

description. A

Click “Add” or “Deduct” so that this alternative or
option will be added or deducted from the original
price. Enter the Price, choose the Currency and

enter any Clarification in the free text field.
Q ~  Search: All Text Columns Go Actions ~ Edit

» Alternative 2 If you have already offered a ~

line item in the original scope, you may 2 = | e

offer an alternative to this line item as an v = 1‘
extra price or a price reduction. Alternate

e Option =2 A line item that has not been
offered in the original scope, that you

consider adequate to offer
Add/Deduct
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= Intergraph Smart® Materials Portal Heme Wy Accart mm‘w.mml Ot Liks | 15ABEL SASTRE

A tome Forie Al nuies E
5. OTHER COSTS. £ MyAccount B 102301111 - Further Information - Other Costs Carcel ﬂ CotoSibri
B Inquiries v
ok G Adesv B AR 5
There are four Other Costs by default for each Qo oeas P ———
inquiry: Packing, Transport, Documentation and o omiee =l il . S
Inspection and Test. e —
It is possible to add new Other Costs clicking on
“Add Row” and choosing them from the list of f cmercos B
values, also introduce the Percentage for every | | LR | sooro au e Goumns Go || [ Ao ||| 5 Rese
. . . . Other Cost Account Code Short Description Description
Other Cost (the calculation will be done taking into J - - e e
account the Total Line Iltems Price) or a Cost Value | == : TRANSPORT TRANSPORTATIS.
‘ 903 - INSURANCE INSURANCE
Total. Finally, please introduce the Currency. [ o0t : OFFLOADEQUIF  GFF LOADING 0
] 905 - WARRANTY EE WARRANTY EXT.
The Unit Price Type is used to assign to an Other | = :
‘ 922 - DOCUMENTATIO. GENERAL DOCU.
Cost the concept “Including”, “Excluded”, “Not . MAT CERTIFIGAT. . MATERIAL CERTI
. 9 . . 924 - CE MARKING CE MARKING
Quote” or “Not Required”, as explain at item level. .
Please consider that the list of values is only e ! ATEX CERTIPIGATE | ATEX GERTIFIGATE
927 - INSPECTION & T INSPECTION & T
available if “Other Cost %” and “Cost Value Total”
are set to 0.
6. CANCELLATION COSTS.
= Intergraph Smart® Materials Portal Home Wy ezt i-wm‘mnm«s‘fmmm‘\smuumg
Click the icon “"Add Row” to create a new A o
. . . £ MyAccourt B 102301111 - Further Information - Cancellation Costs Cence m GotsSurni
Cancellation Cost, introducing the number of weeks \
) Inquiies
for which this penalty will apply, and the percentage [ = W= .
WNo, cf Wezks = Percertage of Paymsnt

> Qule Referncaand V.

b

1 »

to be paid. Then click Save. o e

Futrer rormaton

» Alematives and Optios

» Ot Cose

> Vareion Rates
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7. VARIATION RATES.

= Intergraph Smart® Materials Portal Home Wy Accrurt mwm‘mkm;‘mvum sageL susti

A Hore Home | Al nquies
Click the icon “Add Row” to create a Variation Rate, PRI ETRN 102301111 - Further Information - Variation Rates Cance ﬂ Gatosmt

introducing a Rate Type and a short description. N o [oaii o] [ | [ [ =

Quosicn Delas > i .
Rate Type Stort Desaripion Desciption Quartiy it Rale Valse Curenc

»  CQuole e =

Choose a “Quantity Unit” from the list of values, a

Futher inormaton

Rate Value and select the Currency.

» Aemaives and Opions

Note: Variation Rates apply to supplies made of

» Verishon Rates

copper and aluminum.

8. ATTACHMENTS.

= Intergraph Smart® Materials Portal Home  yAccaud ngies ‘ Viaw Repots | Oertks ‘ I5ABEL S2TH

A tome ome  Anuies

In the “Files” tab you can upload, clicking on e [ TS—— -
“Upload” icon, Technical and Commercial files to be |

Quoton Deals

Technical Files

included in your offer. ;o Qs wmizam o e

Document "= Dateoffiewpioad =1 Comment

Fuher oo

A Comment may be added to these files in order to e — . B
identify them. g
Técnicas Reunidas may upload also any document, T
so that you can download and view it in this tab. a 5
The maximum size for each attachment is 10MB. T R
Once you finish your offer you have to upload in pdf |
format your Commercial and Technical offer duly '
signed.
= Inte h Smart® Materials Portal Homs My fccout s | View Repots | Ofter Liks | ISABEL SAST
9. QUESTIONS/ANSWERS. ookl i
A Hore Home | A1 ncuiies
. . PRI 102301066 - QuestionsfAnswers - Request for Information w
This sub-menu includes: " e
) Request for Infermation New conversation PRUEBA 2 CHAT

Quotaon Detas

Request for Information: You can send a question — [l . . ... o ee o .

From Pro%e Numter
. . . L, . > Overal View MdsE Deeerr  HAIRFS Fya
or any comment regarding the inquiry to Técnicas s s
Subject Stztus  RFIType Initigtor Date =
Reunidas with this option. e el | ||
o e f
Ui or 6140 5 UM GaGEN, ot VT, ncuert3 G4 e COuTEn
. . “ ,» Add RFI — s ate St B
Click on icon “Add RFI to open a new . —

Quesionsineners

conversation.

Fnalzzion

> B Summay & Submit

1-0s spected kT



4

TECNICAS REUNIDAS

Fields with red mark are mandatory.

If you choose the Type “Commercial’, your query
will be received by the buyer, and if you choose the
Type “Technical’ it will be received by the
technician. You can attach a file to your question.
Once all the fields are entered press “Send”.

10. TECHNICAL / COMMERCIAL QUESTIONS.

The requisition might include a Technical and/or

Commercial questionnaire.

You can find questions to inquiry level or to line
item level. You can check the “Mandatory” column
to know if one question is mandatory (Yes) or no.
There are different type of answers: Free text, Date
field, Yes or No, List of Values, Attachments.

All mandatory questions must be answered to be
able to submit the bid.

Inquiry Management

eSubPylier

e T e e e

Home | A rqur s - Reques o rometon

B New conversation

s m

Subject
New canversation
From Telzghone Number

Email Address pe

Quastion

Attachment

» Bl Surman & Sbmt

Intergraph Smart® Materials Portal

e e

dome | Al lnures

M 102301066 - Questions/Answers - Technical Questions

Goto Submit

= My Account

, Inquiies
[ 6o Acions <
Qustaion Dot

Seq = Question Answer Mandztory  Attachments From

1 GENERAL|Reqistion Refence - Yes
2 GENERAL| QusatonRe'ernce - Yes
3 GENERAL| Quiaton date - Yes

4 GERERAL| Wotkstop ocaton - Yes
> Cancelaon Cuss NERAL| Defie ime . P

> Varalin Ratzs 5 GERERAL|Delier tpe . e

A Hore Hame | llnguties
£ MyAccount M 102301066 - Questions/Answers - Commercial Questions w
B Inquiies
Qv | saat 41Tt ot G oy
Qustton etis
W seals oussion Answer Wandztory  Atachrents Fror
1 O Ascignes: Ful npary who receives e 0rder and submitt . - b
e nuaion 2 VENDOR 10 D44 an facg par oatonancSeud o regskaten o (0 P . v
+ Menanes anaopeors (RIS = Yo
1 fscenty aca . “
5 Manandactaer uvendors - 0p ocaion- rseckn paces . “
& Vordoas snmarponer uve frthe et 1218 1t “
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FINALIZATION

11. BID SUMMARY & SUBMIT

A tome
The last block on the menu is “Finalization”.

B Inquces

Guctaion Detzls
» Qe Reference and V.
» OveralVew

Furlher infommason

Bids Summary

If you want to add or modify any data listed on Bid
Summary just click on “Modify” or “Add”, and it will
take you to the corresponding screen. Pending

actions are also informed in this section.

» Commerdial Questos
Fiizalon

» B Summry 8 Submit

Nota: “Cancelation Cost” and “Variation Rates” are
not mandatory information.

Bid Prices

In this section you may add a Global Discount as a
percentage, which will be applied to the Total Line

Items price. This discount will be shown in the

global discount amount box. When you have it |
completed all the information you can Finalize the

quote. Once submitted no further modifications are

» Mlamatves and Optors

Hame Al inquiizs

102309988 - Finalization - Bid Summary & Submit

Eid Summary
Total L s
sitdng
Careataton st
Vatation Rtzs

Conmercal
Qo

Add

Inquiry Management

eSubPplier

= Intergraph Smart® Materials Portal

Bid Prices
1 Line ems Pri: 2636440000 USD Modity
OIS W i e
compees
No Entries add Total Lne ems 000 USD Modity
Discount
Ll ha Giobal Discount: 0 om s
A mandatery quesionsate Moy
S aiherdd Totel Prce /B0 USD

Total Line ltems.

submitting. Are you sure you want to proceed?

You can no longer change the inquiry 102309988 after

No

e |

Bid Schedule

Ity 30-MAY-2022
Rezehec Date

BaGsng *3JUN2022

UnearsLast - 01-JUN-2022
Vedfizg

Basuritzd Not Submittec
Deie

Qi Daie. O1-UN-2022

zarestFist 20
shp

OFERA L5152
*valdy 50
[eEES

Hvaldy 3640522

(]

006 USD Modify

X
usb

usp

allowed.

Bid Schedule

You will see a Summary of the data introduced in

Intergraph Smart® Materials Portal

the Inquiry. If you didn't introduce the Quote

Home
E My Accourt

reference number, validity (in days) and validity

date in the “Quote Reference and Validity” screen, .
you must do it before submitting the bid, as these

are mandatory fields.

Home | A Inqures

102309988 - Finalization - Bid Summary & Submit

8id Summary

Bic Prices

/' Quote finalized successfully

Bid Schedule
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